KHOA CO KHi

S6 hiéu: BK-QT-CK-07

Lan ban hanh: 01

o
¢

QUY TRINH MU'ON THIET B|"

TAI XUONG C1

Ngay ban hanh: 10/3/2020

Téng s6 trang: 01

Trinh tw cac bwdc cong viéc

NGi dung thwc hién va
chuin chat luvgng

Nguo'i chiu
trach nhiém

Biéu mau

bang ky
TH/TN

- Can cr k& hoach tién dd, nhu cau
TH/TN, nghién clru cta CB-CNV-
SV, Xudng sap xép thoi gian sl
dung may phu hop

- CB phu trach
- Trudng xudng

Phiéu dang ky st
dung thiét bj (Sinh
vién ngoai khoa)

Kiém tra lich str
dung thiét bj

- Kiém tra (theo lich dang ky trudc
do, thoi khéa bidu TH/TN,...). Néu
k& hoach st dung thiét bj cho
phép, dang ky vao s6 quan ly sk
dung thiét bj.

- CB phu trach

-S6 bao tri, stra
chira thiét bj

- K& hoach stir dung
thiét bj

Ban giao va st
dung thiét bj

- Can bo phu trach (CBPT) ban giao
thiét bj (ky nhan).

- CB phu trach

S6 giao nhan thiét
bi

Sy ¢d

Ghi nhan sy ¢8

- Néu trong qua trinh thyc hanh ¢é
sy cd, CBPT 1ap bién ban sy c6 béo
cdo Trudng Xudng, Can bo bao tri
va Truwdng Khoa dé giai quyét.

- CB phu trach

- Bién ban ghi nhan
sy cO

Ban giao tra thiét
bi

- K&t thuc budi thyc tap, sinh vién
co trach nhiém lam vé sinh mdy
mac va ban giao dung cu cho CBPT
(ky giao trad) theo dung quy dinh.

- CB phu trach

S8 giao nhan thiét
bi

Két thuc, lwu
hoé so

- CBPT c6 trach nhiém luu gilr cac
ho so trén dé Khoa quan ly, kiém
tra viéc s&r dung, khai thdc xuwdng.
- CBPT cd trach nhiém bdo cdo
dinh ky tinh hinh hoat dong cla
Xudng vai Trudng Xudng.

- CB phu trach
- Trwdng xudng

Trudéng Xudng C1
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